[image: image1.jpg]



Waldorf Soccer Club

Office of the Executive Board
[image: image2.wmf]

May 26, 2011
MEMORANDUM FOR WALDORF SOCCER CLUB
FROM: WALDORF SOCCER CLUB EXECUTIVE BOARD
SUBJECT:  Policy Directive 2011-4, Travel Program
1. The purpose of this policy is to ensure the travel teams representing the Waldorf SC in area travel soccer leagues are of the highest caliber possible.  The Waldorf SC recognizes the need for its travel teams to be competitive when representing the Club outside of the in-house and county leagues.  Additionally, the Waldorf SC recognizes its responsibility to provide players the best opportunity to compete at the levels appropriate to their skills.  To be able to compete at these levels, the Club is charged with providing an avenue towards developing the individual player, both on the technical level and in personal growth.  Lastly, the Waldorf SC recognizes, regardless of the caliber of opposing teams or the level of competitive play; sportsmanship (players, parents, and team officials), fair play, and the well being of the player are always first and foremost.
2. Travel Program Overview
The Waldorf SC owns the banner under which the team plays in their respective travel league.  All travel teams bannered under the Waldorf SC are required to abide by all rules, policies, procedures, policy directives, and guidance set forth by the Waldorf SC Executive Board.  Members of travel teams are defined as coaches, assistant coaches, team managers, and team trainers (all of which may either be paid or volunteer) and players, parents, and guardians.  All travel team members must abide by this policy.  All Waldorf SC Recreational Plus (RecPlus) teams are considered to be a part of the Waldorf SC Travel Program and will abide by this policy.  For the purposes of this policy, Waldorf SC RecPlus teams are considered travel teams.
3. Communication Flow

The flow of communication is an integral piece to running a successful travel program.

Communication flow out to the teams shall follow the path:

Waldorf SC Executive Board – Vice President (VP), Travel Program – League Representative (may be copied if going direct to team managers/coaches) – Team Managers/Coaches – Team Parents/Players (if required).
The flow of communication from the teams shall follow the path:

Team Parents/Players (if initiating) – Team Managers/Coaches – League Representative – VP, Travel Program – Waldorf SC Executive Board.
Travel team managers and coaches will courtesy copy the DOC and VP, Travel Program on all official team correspondence.
4. Travel Soccer Year

In accordance with United States Youth Soccer Association guidelines, the travel soccer year is based upon a cut-off date of August 1st and is broken into two sessions, the fall session and the spring session.
5. Travel Team Events

a. Travel Team Training

i. Individual Team Training

Waldorf SC travel teams are expected to hold individual team training sessions.  These sessions are considered MANDATORY (by the Club) for team members and conflicts will be brought to and resolved by the team coach.  The team coach will determine practice dates, times, and locations after thorough coordination with the Waldorf SC Scheduling and Scoring Director.  Rotating schedules are discouraged.

ii. Club Training

From time-to-time the Waldorf SC will direct training sessions for Club travel teams.  These training sessions may (as directed by the DOC or VP, Travel Program) be MANDATORY for travel teams with players born on or after August 1, 1995.  These training sessions will be OPTIONAL for travel teams with players born prior to August 1, 1995 (however, these teams are encouraged and welcome to participate).  Details and requirements of these training sessions will be distributed prior to execution.
b. Travel Team Games/Scrimmages at the Bryantown Sports Complex

All spectators must observe the game from behind the spectator stand-off line.  The spectator stand-off line will be three yards from the touch line.  The purpose of this line is to protect the players, spectators, reduce potential interference with throw-ins, and enable better field visibility for both spectators and Assistant Referees.

c. Travel Team Tournaments

Waldorf SC travel teams are encouraged to participate in soccer tournaments.  Beginning with the fall 2011 soccer session and prior to selecting the tournaments for the coming soccer year, the coach in concert with the DOC and the VP, Travel Program will select which tournaments the team will register.  Tournament selection will be based upon team skill level and competitiveness of available tournaments.  Tournament participation is an opportunity to gauge the skill level of the team (against teams from across the nation) and to advance the name of the Waldorf SC and the individual team name.
d. Club Meetings
Throughout the course of a soccer season, the Waldorf SC will hold travel team meetings for managers, coaches and sometimes the parents.  These meetings are considered MANDATORY and travel teams (including sit-out teams) will provide a presence at each meeting.  Failure by a travel team to provide a presence at any meeting will result in a warning for the first offense and then a $100 fine to the team for each subsequent offense (there will not be a reset each year), payable immediately.
e. Winter Futsal Program

If Waldorf SC travel teams elect to participate in a futsal program over the winter months and the Waldorf SC is sponsoring a winter futsal program, then those Waldorf SC travel teams will participate in the Club-sponsored program.  Exceptions will be reviewed on a case-by-case basis by the VP, Travel and/or DOC.
6. Travel Team Head and Assistant Coaches
a. Travel team coaches (head and assistants) will fully comply with the Constitution, By-Laws, policy directives, rules and governing regulations of the Waldorf SC, and the league with which their team is affiliated with, at all times.

b. The DOC, at his/her discretion, may bring forth prospective coaches to the Waldorf SC VP, Travel Program for his/her approval.  In case of disagreement, the President may become involved.
c. Coaches not brought forth by the DOC under paragraph 6.b (or those reapplying on a yearly basis) shall apply for positions in the travel program, either electronically or in writing.  The following is applicable to head coaches and assistant coaches.
i. The deadline for applying for coaching positions in the fall session travel program shall be submitted not later than May 1st of that calendar year (as it relates to the fall session year). Submissions after May 1st will be considered on a case-by-case basis.
ii. The deadline for applying for coaching positions in the spring session travel program shall be submitted not later than October 15th of the previous calendar year (as it relates to the spring session year).  Submissions after October 15th will be considered on a case-by-case basis.
iii. Applications are to be submitted to the DOC.  The DOC shall submit his/her recommendation to the VP, Travel Program for his/her approval.  Applications may be found on the Club website (www.waldorfsoccer.com) under the “forms” link on the left of the homepage.

iv. The Waldorf SC reserves the right to contact the applicant’s previous organizations and references to validate all declarations.
v. Prospective and current travel team coaches will fully disclose to the DOC and VP, Travel Program all terms of additional coaching or training, both within and outside the Waldorf SC.

vi. The VP, Travel Program is responsible for informing the applicant, in writing, of the hiring decision no later than one week after the final decision is made.
d. Travel team coaches will be selected based upon the recommendation of the DOC and the decision of the VP, Travel Program.  During the coach selection process, travel team coaches will be designated as “Orange”, “Black”, and “White” team coaches when more than one team represents Waldorf SC in a respective age group.  After team assignment, the “Orange”, “Black”, and “White” team coaches will work with their team to identify a unique team name.
e. All named head and assistant coaches will submit to a background security check performed by the National Center for Safety Initiatives.  This check shall remain valid for a period of two years and will then need to be renewed.  Coaches receiving unfavorable results on their background security check will be dismissed from their duties.

f. A travel team coach may not be a named team official, or participate in any other formal capacity (i.e. trainer), of any more than two teams concurrently (in any recognized national- or state-sponsored league or recreational league).  Further-more, named team officials will not be affiliated with consecutive age groups of the same gender.  Example: A team official may not be a named team official for both a U10 and a U11 boy’s team.  They may, however, be a team official for a U9 and a U11 boy’s team or a U9 boy’s team and a U9 girls’ team.
g. A high school coach will not serve as a Waldorf SC travel team coach where players of that travel team are also players for the coach’s high school team.  This presents a conflict of interest and may cause undue pressure on the players or parents.  Reference applicable state high school athletics guidelines for more information.

h. MSYSA guidelines mandate all travel head coaches have an “E” license. All Waldorf SC travel coaches will obtain an “E” license (this includes both head coaches and assistant coaches).  Any team official acting in the capacity of a coach is also required to obtain an “E” license.  Head coaches in the U14 and higher divisions will obtain the “D” license (state or national).  All travel team coaches shall continue to further their soccer education by pursuing additional coaching licenses to at least the “D” level.  Attending coaching seminars and clinics is also recommended and highly encouraged.  The Waldorf SC will reimburse those team officials (from Waldorf SC only) who successfully complete the respective course and provide the MSYSA certificate as proof of passing both the “E” and “D” licenses.  Reimbursement must be requested within 30 days of receipt of certificate.  Reimbursement is for the tuition only and not travel, lodging, gas, or other incidental expenses.  For each license the Club funds for a coach, said coach will coach in Waldorf SC for an additional two years unless said coach is removed by Waldorf SC from duties or other significant events preventing the official from returning to Waldorf SC.  Buying out of the time owed is not permitted.  
i. Travel team coaches (and other team officials) may be removed from their position by Waldorf SC Executive Board for cause (i.e. inappropriate behavior towards a minor, felonies, embezzlement, etc).
j. The travel team coach’s position (and assistant) is NOT automatically renewed after each soccer year.  Reference paragraph 6.c for application requirements.  All travel team coaches regardless of their current or past positions will be evaluated on a continual, annual basis by the DOC.  A feedback session will be accomplished with the DOC prior to the fall travel meeting.

k. All paid travel team officials (including trainers) must maintain a signed contract with the Waldorf SC.  A copy (provided by the team) of the signed contract will be maintained with the VP, Travel Program; the DOC, and the Waldorf SC Treasurer, prior to the beginning of the soccer season (and amended as required throughout the year). The contract is found at attachment 1 and consists of but is not limited to:
i. Coaching responsibilities, including the requirement to be familiar with and comply with the rules of the game, the Constitution, the By-Laws, and the governing policies of the Waldorf SC and the designated travel league;
ii. All financial gains from the position occupying (fees, tournaments, etc.);
iii. Tournament responsibilities; and
iv. Practice schedule – days, times and field.

l. The travel team head coach must provide a copy of team policies to the DOC prior to the start of each soccer year (and updated throughout the year). This policy should include, but is not limited to, the coach’s expectations of players and parents throughout the season.
m. The travel team head coach will provide a copy of any lesson plan requested by the DOC within 48 hours of the request.

n. In order to maintain consistent documentation of players’ performance, the travel team head coach will provide individual player evaluations to the DOC within 48 hours of request.  These evaluations will serve as valuable input during the try-out process.

7. Team Manager Responsibilities

a. Overview

The Team Manager is a vital team official as he/she accomplishes the coordination and organization of team affairs. The team manager serves as the main point of contact for all non-coaching, administrative team affairs. The team manager works closely with the respective team's head coach and various elements of the Waldorf SC to ensure a well-organized and properly managed team. 

b. Resource Requirements
The team manager should have e-mail and internet access, a cell phone, good written and oral skills, competent computer skills, and good organizational skills.  Team managers will be charged with protecting player’s and team official’s personal information.

c. Registration

Upon receipt of the finalized try-out selection roster (see section 8), the team manager will compile and organize all registration materials.  The team manager will ensure each player/parent is provided a copy of the MSYSA Player Rights and Obligations prior to the commencement of each soccer session.  Once all registration materials have been filled out by the parents, the team manager will visit one of the Club Administrators of the Travel Database (CATD) to facilitate the building of teams in the database.  After this has occurred, the team manager will finalize the paperwork process and meet with the Club’s League Representative the team is affiliated with.  The league representative and the team manager will quality control the package and ensure corrections are promptly made.  If there are no corrections, the team manger will deliver the registration package to the Associate State Registrar of the League in which the team participates, for processing.    
d. In-Season Changes
The team manager is responsible for communicating any in-season changes to the CATD.  All requests for player additions or transfers must go through the VP, Travel Program.  When a player requests a release from a team, the player must complete an MSYSA Player Status Form.  Deliver the original team roster and the original player status form plus two copies to the assigned MSYSA registrar for the league in which the team is affiliated.  Players who request to be released from the team should not be left on the roster.

e. Scheduling
The team manager, at the direction of the head coach, ensures the team has a master schedule of team events available to each member of the team and ensures updates are forwarded in a timely manner.  For teams playing in the National Capital Soccer League (NCSL) and Washington Area Girls Soccer League (WAGSL) the team manager will coordinate with the head coach to pick up the information packet from the Club’s league representative.  Team managers of Baltimore Beltway Soccer League (BBSL) teams and teams of other sanctioned leagues will coordinate with the head coach as to who will attend the meetings to register the team and pick up information packets from the league.

f. Contact
The team manager serves as the primary point of contact for all information and general communications from the Waldorf SC.  The team manager will be listed in the travel team pages on the Club website.  The team manager shall keep a current contact listing of all team players and parents and notify the CATD with any updates.  The team manager shall ensure all necessary communications get distributed to all team members.  This includes a) Information from the Waldorf SC Executive Board and the DOC; b) Relevant communications from the team’s league office; and c) Relevant information regarding practices, games, and tournaments (game schedules, times, locations, directions, and hotel information).

g. Finances
The team manager serves as the primary point of contact for all of the respective travel team’s finances.  The team manager is the sole administrator of the Club’s team checking account and shall maintain tight control over said account.  The team manger is accountable to the Club and to the team for this account.
h. Compliance
The team manager, in conjunction with the head coach, shall ensure the team operates in compliance with all Waldorf SC policies and procedures, League(s) rules and regulations, and Association(s) rules and regulations. The team manager serves as the overall compliance official for the team, and is the team’s resource and director on compliance issues.  The team manager will be familiar with the rules and by-laws governing the respective travel leagues (NCSL, WAGSL, BBSL, and other sanctioned leagues) in which their team participates.  The team manager will attend the team manager training session provided by their respective travel league, if one exists.
i. Uniforms
The team manager ensures (a) the team completes a uniform order form and makes proper payment for such; (b) the orders and payments are compiled and delivered to the Club’s uniform coordinator; and (c) the orders are picked up, accounted for accuracy and quality, and delivered to the appropriate team members.  In order to ensure timely delivery of uniforms, the uniform orders should be delivered to the Club uniform coordinator NO LATER THAN June 30th (for the fall session) and February 1st (for the spring session)
j. State Cup
For State Cup matches, the head coach and team manager are responsible for being familiar with all rules and requirements regarding State Cup play, as outlined on the MSYSA web site.

k. Travel
The team manager will coordinate all travel arrangements for the team to include hotel accommodations, airline requirements, etc. The team manager will take into account all members financial capabilities before obligating the team (i.e. Hiltons over Holiday Inn Express).  The team manager will ensure the coaches of their team are considered in the team’s travel planning (i.e. reserve hotel accommodations).

l. Mandatory Notifications
Anytime a player, parent, sibling, or official of a team receives a disciplinary card (i.e. red or yellow) or is injured during the course of any event (practices or games and may include travel to and from the event), the team manager and head coach are responsible for expeditiously communicating this information to the DOC and VP, Travel Program (if unable to reach these people, the Club President will be informed).  The information should include the name of the player/coach/parent/ sibling, the date of the incident, and all other pertinent information.

8. Travel Team Formulation:

a. Try-outs for players born on or after August 1, 1995 shall be held on a yearly basis.

i. Try-outs will be held during the spring session (i.e. May-June).  Try-out dates will be determined and published by the Waldorf SC DOC.
ii. All players interested in trying out for travel soccer (all age groups) will need to download the application from the Waldorf SC website (www.waldorfsoccer.com) and bring the completed form with them to the tryouts.  All contact information (i.e. phone numbers, e-mail addresses, etc) must be provided on the application form.
iii. The Waldorf SC shall sponsor and promote these try-outs with the help of current travel team and recreational coaches led by the DOC.

iv. Tryouts will be open, and all players, regardless of their status on existing teams, will be required to tryout.

b. Supplemental try-outs for the spring session will be conducted in December/ January based on roster slots required by teams.  Travel team head coaches will submit their spring roster slot requirements to the VP, Travel Program not later than December 1st of that year.

c. Try-outs for teams with players born on or before July 31, 1995 shall be at the discretion of each team.  However, these age groups shall hold try-outs during the same timeframe as the other age groups.  Teams may request help from the DOC in executing these try-outs.
d. The DOC will plan, coordinate and execute all Waldorf SC sponsored travel team try-outs.  In the absence of the DOC, the DOC will have the discretion to appoint an appropriately qualified person to orchestrate the tryout.
e. Evaluators of any Waldorf SC sponsored travel team try-out shall be determined (based upon the recommendation of the DOC or try-out director, as applicable) by and contracted (if necessary) by the Waldorf SC Executive Board.  These evaluators may or may not be current coaches within Waldorf SC.  Evaluators who are also current travel coaches in the Club will not evaluate players trying out in their own team’s gender and age group.
f. Players trying-out for positions on Waldorf SC travel teams will try-out for teams in their own age group.  Players desiring to “play-up” an age group must notify the DOC of their desire no later than one week prior to tryouts (either via phone call or e-mail) as well as annotate it on their tryout application.  Players desiring to “play-up” must also tryout for their “play-up” age group.  For example, a U9 boy wanting to play in the U10 age group will try-out in both age groups.
g. Rosters for teams with players born on or after August 1, 1995 will be formulated by the DOC.  The DOC will receive input from the try-out evaluators (if utilized).  Age group coaches will be afforded the opportunity to provide input to the DOC during the try-out process (at the direction and discretion of the DOC).  The DOC will provide recommended rosters to the President and VP, Travel Program for approval.  The President, VP Travel, and DOC shall approve such rosters by majority vote either by personal signature or in the form of electronic approval (i.e. e-mail) as soon as possible.  Rosters with conflicts or disagreements shall not delay the approval of the remaining rosters.  These shall be handled on a case-by-case basis.

i. Any score, statistical data, rankings, etc., will be used as a guideline for sole use by the DOC in the formulation of the travel teams. The DOC has the right to use any methods he/she feels appropriate to evaluate players during tryouts.   The DOC may make adjustments to teams during the try-out team formulation process, so as to enhance a team’s competitiveness (i.e. spread the talent across the board) and improve a player’s abilities.

ii. A player offered a position on a team following tryouts has the right to reject his/her position for up to 24 hours after notification of making a team.  Players are subject to being replaced if the player declines; fails to provide a decision to the VP, Travel Program or DOC within the allocated time; or the VP, Travel Program or DOC is unable to contact the player. If one of the three reasons listed are due to extraordinary circumstances (i.e. parent work re-assignment, illness, injury, etc.), then this period is subject to change per the discretion of the VP, Travel Program or the DOC.  
iii. Upon acceptance of an invite, the player is required to submit a $100 non-refundable deposit to the team at the initial team meeting.  Parents will also sign a contract between them and the team, outlining financial obligations and the timeline for completing those responsibilities (see attachment 2).  Additionally, the parents and prospective players will sign the Waldorf SC Travel Team Code of Conduct found at attachment 3.
iv. The President; VP, Travel Program; and DOC will share the duty of initial notification to those who have been selected for assignment to a travel team.  After all team slots have been filled by players accepting invites, they will forward to the officials of that team their final approved try-out selection roster for immediate notification.  

1. Team officials will contact the parents/guardians of players on the finalized try-out selection roster within three days of delivery of said roster.  

2. Team officials must set up a team meeting within seven days (of delivery of finalized try-out selection roster) to collect the $100 non-refundable fee and for signature of the code of conduct.

v. Upon a player declining to play, the President; VP, Travel Program; or DOC will contact the next available player on the tryout selection list with an invitation to join the team. Players declining to play for their assigned team will be removed from the try-out selection list.
vi. Once all rosters are filled, the President; VP, Travel Program; and DOC will notify those players not selected for the travel program.  Those requesting detailed information for non-selection may contact the DOC for feedback from the tryouts.
h. Players not attending any try-outs are still eligible to try-out for any open travel team positions.  These players will have to be observed and evaluated by the DOC (or their designated representative), either through an individual try-out or through observations of the player in practice and game situations.  Approval is the same as paragraph 8g.
i. Travel team members are not permitted to participate on in-house program teams with the exception of teams participating in the Southern Maryland Youth Soccer League (SMYSL).  Furthermore, teams participating in the SMYSL are limited to having two carded (active) travel team members on their roster.

j. To protect the players and integrity of the teams, those travel teams playing in a winter league (i.e. Futsal, indoor soccer) will utilize the current roster of players.  Waldorf SC travel teams may register players not already rostered with the team.  However, these players may not take the place of a player currently rostered and desiring to play with the team.  The new registered player may be added when 1) there is an additional roster slot available pursuant to that leagues rules or 2) a current rostered player voluntarily declines to play that session.  The registration of the non-rostered player does not guarantee said player a slot on the team for the upcoming spring season.  The winter session is not to be utilized as a tryout for Waldorf SC teams (see Team Formulation section).
9. Recruiting Policy
a. Travel teams bannered under Waldorf SC will abide by the recruiting policy of the league in which they play.

b. Any player, or parents or guardians acting on behalf of their child, may initiate direct contact with any Waldorf SC travel team for the purpose of joining that team.  It is incumbent upon the contacted official to have a witness to this contact and to make written documentation of the contact.
c. No coach, team official, players or parents of players within the Waldorf SC, regardless of any other team affiliation or association (including but not limited to amateur leagues, high school soccer and Olympic Development Programs), shall initiate any form of contact with a prospective player who is listed on the roster of any other Waldorf SC travel team with the intent of recruiting that player.
d. If coaches, team officials, parents, or players do not abide by this policy, the team shall be deemed to have recruited the player and face penalty.

e. Jurisdiction and Investigation

i. The Executive Board shall have jurisdiction over all infractions of this policy.
ii. Policy violations will be reported to the VP, Travel Program who will serve as the investigating official.  In cases where the VP, Travel Program is directly involved in the alleged recruiting incident, policy violations will be reported to the President of the Club.  The President of the Club will direct another Vice President (Administration or Recreational Program) to handle the investigation and reporting to the Executive Board.
iii. Complaints shall be submitted in writing, by the parent, player, coach or team official within thirty (30) days of the attempted or actual alleged recruiting.  Submission of this report is required before any actions will be taken by the investigating official and the Executive Board.

iv. The investigating official will determine the validity of the complaint and will keep the Executive Board apprised on the status of all investigations.
f. Recruitment Sanctions

i. If a coach, team official, player, parent, relative or spectator acting on behalf of the team is accused of recruitment violations, then it is the coach who is ultimately responsible.
ii. If the Executive Board determines that the coach (see above) has recruited a player, the Executive Board may suspend that coach for up to three games for the first offense.  Financial penalties may also be levied against the team.
iii. In the event the sanctioned coach is no longer associated with the team for which the sanction has been imposed, the coach shall serve the suspension for any and all other Waldorf SC teams he/she is associated and shall serve that suspension in order of game sequence.

iv. The second recruiting violation will result in removal of the coach (or entire staff).  Financial penalties may also be levied against the team as deemed appropriate by the Waldorf SC Executive Board.

v. Subsequent recruiting violations will result in removal of the coach (or entire staff), financial penalties and/or removal of the Waldorf SC banner.
10. Financial Policy
a. The Waldorf SC Executive Board will recommend to the general membership any fees associated with travel team operation.  The June General Membership Meeting is utilized for approval of the travel program fee structure.
i. Each travel team bannered under Waldorf SC will be assessed a per player registration fee (see 9a above) each session of the soccer year (i.e. twice per year).  A player is required to pay this fee for each instance of being placed on a team roster (i.e. multi-roster players will pay this fee for each team they are a part of the roster).  This fee will be cumulative to Waldorf SC and will be used for paying fees associated with the travel program (i.e. DOC salary, use of practice fields, field usage fee for regularly scheduled league contests, try-out costs, administrative costs, etc).  Travel teams will provide assessed per player fees to the Waldorf SC League Representative for which the team is affiliated, two full weeks before their first regularly scheduled league contest.  The league representatives shall maintain written documentation of all team fees (league and per player) paid for each session.
ii. Each travel team will be assessed a fee for each returned check (as determined by the Waldorf SC Executive Board).

iii. Each player registered on a travel team will be required to pay a seasonal fee to their respective team(s).  This fee will be determined by the head coach and team manager.  This fee may be used for uniforms, referee payments, tournament fees, etc. (normal fees associated with travel teams).  Any team official who is also a parent of a player will pay the same fee for their child as any other parent would.
b. Travel teams will have all of the team parents sign the team contract (located at attachment 2) at the initial team meeting (see section 8.g.iii).  The VP, Travel Program will ensure that all forms are signed prior to the first game of each team’s season (this would include any pre-season tournament games).
c. Travel teams will forward, prior to the commencement of the each session, their travel team financial budget to the Waldorf SC Treasurer.  Travel teams shall also forward, at the end of each session, their travel team budget report to the Club Treasurer.  Budget and budget report examples may be obtained from the Club Treasurer.
d. Travel teams are NOT required or authorized to obtain their own Employer Identification Number or bank accounts.  Travel teams will be provided a Club-owned checking account for their use.  The team manager will be an administrator of this account.  This account will be in the name of the Waldorf Soccer Club and will be opened with Club identification credentials.  This accomplishes two things; protection of both the Club and the team and places the tax burden on top of the Club.  The Club has oversight of all checking accounts which provides a level of integrity to the process.  Since all team funds will be originating out of Club accounts, the responsibility for tax filings and 1099 production (for teams with paid independent contractors) will now rest with the Club.
i. The Club Treasurer, team manager and one other responsible team parent (as determined by team parents) will be the only individuals with signatory authority on the team account.  The team manger and other responsible team parent will be required to sign the agreement found at attachment 4.  Paid coaches and trainers WILL NOT have direct access to team funds and banking accounts.
ii. Husband and wife teams (i.e. team manager and other responsible team parent) shall not be the only signatories to the team account.  This keeps all of the eggs out of one basket and preserves the integrity of the process.
iii. The Club Treasurer shall not simultaneously serve as a travel team official, who handles team finances, due to possible conflicts of interest.

iv. The team checking account will only be used for appropriate team funds.

v. The Club Treasurer and team manager will have on-line access to the account.  The Club Treasurer will monitor each account’s activity.

vi. Bank statements will be accessed on-line by the Club Treasurer and team manager.
vii. Other team officials and parents, upon request, may have access to account records; but will not be allowed access to or knowledge of account log-in credentials.  The team manager will provide all requested information in hard-copy format or observe all on-line proceedings (when other team officials or parents are researching bank records in their team’s account).
e. Paid team officials and trainers are considered independent contractors of the Club and will be paid by the Club through the Treasurer.  It is mandated by Waldorf SC that the independent contractor and two Club representatives (i.e. the VP, Travel Program and Treasurer) sign the Independent Contractor Agreement (found at attachment 1) after an agreement is reached.  A copy of the contract will be maintained by the VP, Travel Program; the DOC, and the Treasurer.
f. Since the independent contractors are being paid by the Club, the Club will be responsible for filing all appropriate Internal Revenue Service forms.  The Club will be responsible for providing appropriate copies to the independent contractors.  The team manager is responsible for providing a synopsis of all payments made (listed by check number, the amount of each check, and who the check was written) to the independent contractor(s) (if any were made) to the Club Treasurer no later than January 5th of each year.  Each team will also ensure the Club is provided (by January 5th) each contractor Social Security Number or Tax Identification Number.
g. Payment of Monies
i. Each session of the travel soccer year, existing travel teams will provide assessed league fees to the Waldorf SC Treasurer (may go through the appropriate League Representative).  The due date for the spring session shall be January 15th and the due date for the fall session shall be July 15th.  A $10 per day late fee will be assessed.  League representatives will provide the Club Treasurer with the total of all fees assessed by their respective leagues two weeks prior to the due date of said fees to the respective leagues.  The Club Treasurer will provide the League Representatives with a single check for payment to the respective leagues at least two days prior to the due date.
ii. Newly formed travel teams will provide assessed league fees to the Waldorf SC League Representative for which the team is affiliated two full weeks before their first regularly scheduled league contest (only valid for the first session the team is in existence).  Waldorf SC will provide full payment of the assessed fees to the respective league on good faith that it will be reimbursed before said season begins.  A $10 per day late fee will be assessed.
iii. Provided a player drops from a team prior to the first match of the session, the Club per player registration fee (paragraph 10.a.i) paid by the player will be refunded upon request, minus any costs already paid.  Once the first match has been played, the Club per player registration fee will not be refunded.  Refund of moneys paid to the team (paragraph 10.a.iii and minus the $100 non-refundable fee) will be handled by the team, on a case by case basis.  In no case shall fundraising/sponsorship/donations money allocated to a player be refunded to them, as this would be a violation of the Club’s non-profit status.  If the team folds completely, all debts (to include refunding paid team fees, if applicable and minus the $100 non-refundable fee) will be settled and the remaining monies will be retained by Waldorf SC and not be distributed among the team officials and players.

h. Any travel team not meeting financial obligations to the Waldorf SC shall be deemed to be not in good standing.  Negligent teams may have their banner removed and immediate notification to the league in which the delinquent team is competing will be made.  The team will remain not in good standing until such time the delinquent obligations are met (time permitting by respective league timelines).

11. Fundraising

a. Since each team’s finances will be held through a Club-owned bank account, each team is authorized use of the Club’s Federal Tax Identification Number to take advantage of the Club’s non-profit status when conducting team fundraisers.  Teams are also entitled use of the Club’s Maryland Sales and Use Tax Exemption Certificate.

b. Waldorf SC will provide travel teams with optional fundraising activities.  These include, but are not limited to, concession stand operation during Waldorf SC recreational Saturdays and lawn cutting opportunities at the Carrington Neighborhood Association field and St. Peters Catholic Church School fields (as long as those fields are available for Waldorf SC usage).

i. Concession Stand Operation – at the beginning of each soccer year, all travel teams in good financial standing with Waldorf SC will be invited to participate in a lottery in order to provide service.  Travel teams will be paid a set fee, as determined by the Waldorf SC Executive Board, for running the concession stand at the Bryantown Sports Complex.  Fees will be determined at the beginning of each calendar year.  Please reference the Policy Directive concerning concession stand operation for specific guidance.  Cleanup of the concession stand and outlying area must be completed to Health Department standards.  Failure to comply will result in an indefinite loss of privileges and payment of any appropriate fines levied.
ii. Lawn Cutting – at the beginning of each travel soccer year, all travel teams in good financial standing with Waldorf SC will be invited to participate in a lottery in order to provide service.  Waldorf SC will provide the mowing equipment.  Teams are responsible for transporting the mowing equipment to the mowing site utilizing either their own trailer or a rented trailer.  Teams shall turn in all fuel receipts and trailer rental receipts for reimbursement.  Waldorf SC will provide payment of $250 for St. Peters Catholic Church and $100 for Carrington Field.  Mowers will mow at their own risk.  Waldorf SC is not liable for any damages incurred as a result of mowing operations.  Lawn mowing equipment that is damaged due to negligence by the team will reimburse Waldorf SC the repair and/or replacement cost incurred.  Lawn cutting will be dependent on the weather and grass length as determined by the Waldorf SC Equipment Director.
iii. Travel teams accepting responsibilities in Waldorf SC sponsored fundraising (concession stand operation and lawn mowing) are required to play both fall and spring sessions of the soccer year under the banner of Waldorf SC.  Travel teams sitting out the fall season are still considered bannered under Waldorf SC.  Fall sit-out teams will not participate in Waldorf SC sponsored fundraisers during the fall season.  However, if fall sit-out teams participate in tournament activities during the fall session, they may participate in Waldorf SC sponsored fundraisers.
c. From time-to-time, the Waldorf SC may conduct fundraisers to benefit the travel program or the Club as a whole.  Participation by Waldorf SC travel teams in these fundraisers may be considered MANDATORY (as directed by the Waldorf SC Executive Board) and details of each fundraiser will be forwarded prior to execution.  Non-participation in any mandatory fundraisers may result in disciplinary action by the Waldorf SC Executive Board.

12. Scholastics
The Waldorf SC supports education ahead of sports.  Players are expected to carry at least a "C" average.  Coaches are encouraged to review school reports routinely and help the player and their parents make appropriate decisions, or take unilateral actions (as necessary) to insure that grades are maintained.  Parents whose player is having difficulty with grades are urged to approach the coach, or the Club DOC, to see how soccer can be used as a tool to encourage better scholastics.

13. Guest Players

The head coach will announce (electronic is acceptable) all guest players attending any event with any Waldorf SC travel team to the DOC and the VP, Travel Program no later than 48 hours prior to the scheduled event.  This includes players participating in the Club Pass Program of the Washington Area Girls Soccer League and National Capital Soccer League.  The use of guest players should maintain the integrity and protection of current players on the team and follow Club philosophies for the pertinent age group.
14. Playing Time

THERE IS NO GUARANTEE OF PLAYING TIME.

At the Premiere travel level for which all Waldorf SC teams strive, playing time is something that must be earned.  It is the incentive and reward for demonstrating the highest level of skill, game knowledge and ability during practice and games.  Playing time is at the sole discretion of the coach based on the coach’s assessment of a player’s performance during practice, and the player’s demonstrated ability to use their ability, skills and game knowledge to benefit the team in game situations.

At younger ages, coaches are encouraged to give all players as much an opportunity as possible to demonstrate game worthiness.  As players become older, approaching high school age, more and more emphasis should be placed on earning playing time and recognizing the role that their abilities support. This is perhaps one of the hardest life lessons that sports can teach.

15. This policy supersedes Policy Directive 2011-2.  Questions concerning this policy may be addressed to the Executive Board via either e-mail www.waldorfsoccer.comor regular mail to the address found on the Waldorf SC web site ().
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Waldorf Soccer Club
ATTACHMENT 1
INDEPENDENT CONTRACTOR AGREEMENT

BETWEEN
__________________________________________________________
[INSERT NAME OF COACH]

AND THE

WALDORF SOCCER CLUB, INC.
The following are parties to this Independent Contractor Agreement (the “Agreement”), ______________________________________ (referred to in this Agreement as “Coach”), and Waldorf Soccer Club, Inc., a Maryland corporation, Post Office Box 314, Waldorf, Maryland 20604 (referred to in this Agreement as “Club” or “Organization”).

The parties hereby agree as follows:

Section 1. Engagement of Coach. Under the terms of this Agreement, the Organization engages the Coach as an independent contractor to perform the services provided under this Agreement, and the Coach accepts this engagement.  The Coach is directly reportable to the Director of Coaching and/or the Vice-President, Travel for Waldorf SC.
Section 2. Services, Term, Compensation and Expenses. 
(a) 
The Coach will provide the following services to the Organization: 

(i) The Coach is being engaged to serve as head coach for the following youth soccer team(s) within the Club: Waldorf ______________, a U____ boys/girls travel soccer team (the “Team”).

(ii) The Coach has authorization and responsibility to engage any qualified assistant coach and/or trainer for the Team.  The Coach will immediately inform the Club’s Director of Coaching, Vice President, Travel Program and the Team’s parents of his/her selection.  Should the Coach wish to utilize the services of an assistant coach or a trainer, the cost of those services will be the responsibility of the Coach, unless there is a prior written agreement with the Team parents to incur this cost.  If this occurs, a separate Independent Contractor Agreement will be submitted to the Vice President, Travel Program and Director of Coaching before the service is provided.
(iii) The Coach will fully disclose to the Director of Coaching all terms of additional coaching or training duties within and outside of Waldorf SC.
(iv) The Coach will provide a schedule of all games and practices (with times and venues) for each season to the Club’s Director of Coaching prior to that season.  By August 1st (fall season), November 1st (winter season), and March 1st (spring season), the Coach will present a tentative calendar (subject to change) reflecting the dates and locations for all training sessions, training matches, league matches, and tournament matches to the Team manager for distribution to parents.

(v) The Coach agrees to abide by all rules, policies, philosophies and by-laws of the Club and of all appropriate affiliated organizations (MSYSA, USYSA, NCSL, WAGSL, etc.), and to conduct himself/herself in a professional manner regarding the game, players and parents. The Coach will read, abide by and sign the Travel Team Code of Conduct.

(vi) The Coach and his/her appointed staff will incorporate in training for each member of the Team, all components of the game (technical, tactical, physiological and psychological aspects).

(vii)
The Coach will be present at all practices and games and will arrive at these activities in a timely manner.  The Coach or at least one assistant coach shall arrive at game sites at least thirty (30) 
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minutes prior to kick off.  In the event the Coach cannot attend one of these events, the Coach shall give prior notification to the assistant coach(s) and Team manager.  At the direction of the Coach, the appointed assistant coach and/or Team manager will then assume all duties as if he/she were the Coach.

(viii)
The Director of Coaching, Team Coach and his/her coaching staff will make all decisions in regard to field positions, playing time, individual skill development and Team play.  Any discussions between the Coach and players/parents concerning the above will not take place preceding or immediately following matches or training sessions, unless initiated by the Coach.  The Coach will maintain a respectful relationship with all parents, players, coaches and club officials.


(ix)
The Coach shall at all times during the Term (hereinafter defined), maintain all licenses, certifications and/or approvals required by the Club, by any organizations with which the Club is affiliated, or by applicable law, for the performance of the Coach’s duties under this Agreement.  



(x)
The Coach shall at all times take all precautions reasonably necessary to ensure the safety and security of Team players.  The Coach shall include a first aid kit in his/her equipment on the field at all practices, training sessions and/or games.  The Coach shall use reasonable discretion in consulting with the parents of any player that is injured prior to further activities or play by that injured player.  



(xi)
In connection with this Agreement and the Coach’s duties hereunder, the Coach represents and warrants that he/she is skilled, knowledgeable and experienced in coaching youth sports, and has the knowledge and expertise to perform his/her duties under this Agreement.  The Coach shall at all times take such steps as are reasonably necessary to maintain a reasonable level of skill, experience and expertise for the performance of his/her obligations under this Agreement.  

(b)
 The Term of this Agreement is from _____________________, 20____, through ______________________, 20_____ (the “Term”).

(c) 
The Organization will pay compensation to the Coach for services provided under this Agreement as follows: 

[PLEASE CIRCLE / STRIKE OUT APPROPRIATE INFORMATION]
The Organization will pay compensation to the Coach on the basis of a season (i.e. fall, winter or spring) / individual training session in the amount of $_______________.  This payment will be on a daily / weekly / monthly / session/season (i.e. fall, winter or spring) basis, and paid by the Club.

(d) 
In addition to compensation payable under subsection (c) of this section, the Organization also agrees to reimburse the Coach for certain reasonable, necessary and pre-approved out-of-pocket expenses.  All expense reimbursement shall at all times be subject to the rules, regulations and policies of the Club, as may be established or revised from time to time.  If the Coach has questions regarding the current rules, regulations and/or policies of the Club, the Coach should investigate the same prior to incurring any expenses for which the Coach will seek reimbursement.  Time and costs incurred by the Coach in traveling to and from Organization facilities are not reimbursable. The Coach shall submit an invoice to the Organization’s treasurer for reimbursement not later than the 10th of each month for expenses incurred during the prior month, together with paid receipts or such other documentation as the Organization may require.
LODGING: [PLEASE CIRCLE / STRIKE OUT APPROPRIATE INFORMATION]
The Team IS / IS NOT responsible for providing the hotel/lodging (one room) for the Coach when attending a tournament, where overnight stay is required.
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TRANSPORTATION: [PLEASE CIRCLE / STRIKE OUT APPROPRIATE INFORMATION]
For all tournaments, the Coach will be responsible for his / her own transportation, and gas / toll reimbursement WILL / WILL NOT be provided.

MEALS: [PLEASE CIRCLE / STRIKE OUT APPROPRIATE INFORMATION]
The Coach WILL / WILL NOT receive a daily allowance for meals.  If applicable, the amount of meal allowance must be agreed to by the Club before travel occurs.

Subsections (c) and (d) above are a full and complete listing of all compensation and reimbursement of any kind or nature due to the Coach under this Agreement.  Without limitation to the foregoing, no compensation, reimbursement, benefits or other remuneration of any kind or nature is due or payable to the Coach in connection with the services provided to the Club under this Agreement, except as expressly set forth in this Agreement.  Valid, approved compensation and reimbursement expressly set forth in this Agreement, shall be paid only during the Term of this Agreement, and shall be prorated to the respective dates of beginning and end of the Term.  

Section 3.  Termination. The Organization may terminate this Agreement at any time upon at least ten (10) days prior written notice to the Coach.  In addition, the Organization may terminate this Agreement without prior written notice to the Coach if the Coach breaches any provision of this Agreement, is convicted of any crime, is involved in criminal or civil litigation involving a youth player (as defined by US Youth Soccer), fails or refuses to comply with the written policies or the directives of the Organization, or is guilty of serious misconduct in connection with the performance of this Agreement.

The Coach understands that the Club and the Team are depending on the services of the Coach for the full and entire Term of this Agreement, unless and until the Club may terminate this Agreement, in accordance with the above provisions.  As such, the Coach is committing to the full Term of this Agreement, and shall have no right to terminate this Agreement or discontinue the Coach’s services hereunder prior to the end of the Term without the Club’s prior written consent. 

At the end of the Term, if the parties agree that the Coach shall continue the Coach’s services for one (1) or more subsequent seasons or sessions, this Agreement shall be deemed to have been extended for the period of those one (1) or more subsequent seasons or sessions, whether or not the parties have signed a formal extension of this Agreement.  Accordingly, from and after the date of this Agreement, all services provided by the Coach to the Organization shall be governed by the terms of this Agreement.  

Section 4.  Independent Contractor Status. The Coach is an independent contractor, and this Agreement does not make the Coach an employee, partner or agent of, or joint venturer with, the Organization for any purpose. The Coach is, and will remain, an independent contractor in the Coach’s relationships to the Organization. The Organization is not responsible for withholding taxes or other payroll withholdings from compensation paid to the Coach under this Agreement. The Coach shall have no claim against the Organization under this Agreement or otherwise for vacation pay, sick leave, retirement benefits, social security, workers compensation, health or disability benefits, unemployment insurance benefits, or employee benefits of any kind. 

Section 5.  Insurance. The Coach will, at all times, carry general public liability insurance related to services performed for the Organization under this Agreement.  The coverage amounts, type of coverage, policy terms and insurance company issuing the Coach’s general public liability insurance shall be reasonably acceptable to the Club.  The Club shall be named as an additional insured under the liability insurance coverage of the Coach, and the policy shall provide that it shall not be terminated except upon at least thirty (30) days prior written notice to the Club.  The Coach shall provide to the Club, upon the execution of this Agreement, an insurance certificate, as proof that the required general public liability insurance is in place.  In addition, the
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Coach shall provide the Club with updated certificates upon any renewal or change in the Coach’s insurance policy or coverage.  The Coach’s insurance shall be provided at the sole expense of the Coach.  

Section 6.  Assignment. The Coach may not assign any of the Coach’s services under this Agreement, or delegate performance of those services, without the prior written consent of the Organization.

Section 7.  Entire Understanding and Amendment.  This Agreement is the entire agreement of the parties, and any prior agreement, understanding, and representations are terminated and cancelled in their entirety and are of no further effect.  No amendment, change, or modification of the Agreement is valid unless made in writing and signed by the parties.
Section 8.  Dispute Resolution.  Any dispute, controversy, disagreement, claim or cause of action arising under or as a result of this Agreement, or the Coach’s services hereunder, shall, at the option of the Club, be settled by binding arbitration in accordance with the rules of the American Arbitration Association for abbreviated proceedings before a single arbitrator.  The arbitrator shall be selected in accordance with the rules of the American Arbitration Association and shall, to the extent feasible, have experience in contract matters involving youth athletic activities.  The venue for arbitration shall be Charles County, Maryland.  Each party shall bear their own cost of arbitration, except that the arbitrator shall have the right to award the prevailing party in any arbitration proceeding, the cost incurred by the prevailing party, including, but not limited to, reasonable attorney’s fees, in addition to any other rights or remedies awarded by the arbitrator.  The award of the arbitrator shall be specifically enforceable in accordance with the rules of the courts of Charles County, Maryland, and the laws of the State of Maryland.  

Section 9.  Miscellaneous.   This Agreement shall be governed and construed in all respects, in accordance with the laws of the State of Maryland.  This Agreement shall be binding upon, and shall inure to the benefit of, the parties hereto, and their respective heirs, personal representatives, successors and permitted assignees.

IN WITNESS WHEREOF, the undersigned have hereunto placed their hands and seals, intending to be legally bound, as of the date last signed by either party as indicated below.  

COACH: 





CLUB:

Waldorf Soccer Club, Inc., 

a Maryland corporation 

By: ____________________________(SEAL)

By: ___________________________(SEAL)



(Signature)





(Signature, Board Member)

Printed Name: _______________________

Printed Name: ________________________

Title: _______________________________

By:  _________________________________










(Signature, Board Member)

Date: _________________________, 20___







Printed Name:  ________________________







Date: _________________________, 20___
PERSONAL DATA – PRIVACY ACT OF 1974 APPLIES
ATTACHMENT 2
Waldorf Soccer Club Travel Team Parent Contract

In accordance with established policies of the Waldorf SC and its Executive Board, a parent or legal guardian of each player in the travel program must agree to the following financial obligations and moral responsibilities.

This document serves as an agreement/contract between the following parties; the parents/guardians of the travel youth soccer player _____________________​​​​_________ and the team known as the Waldorf _________________​​​​_______ under the jurisdiction of the Waldorf Soccer Club.

​​

Financial commitment:

As a parent/guardian of a travel player registered with a team within the Club, I promise to pay the following amounts and to fulfill all financial obligations pertaining to my child being a member of the team and the Club.

Fall Session:

$​​​​                   will be paid by the following date: ______________________   

Spring Session (if known):



$​​​​                   will be paid by the following date: ______________________
Winter Session (if applicable and known):



$​​​​                   will be paid by the following date: ______________________
Payment plans to accomplish each financial obligation are available.  Please discuss with your team manager or head coach.

I agree to pay a non-refundable $100 registration fee within 1 week of accepting an invitation to join a team.  By paying this fee I am contractually bound to all team financial requirements stated at that time.

I understand that the player’s registration will not be released to join another club until all financial obligations for that season are met.

Responsibilities:

I have read and understand the Travel Team Parental Code of Conduct and as an informal representative of the Waldorf SC agree to abide by this document at all times. 

Signed:






_____________________________ Parent of ____________________ Date ________
_____________________________ Parent of ____________________ Date ________

ATTACHMENT 3
Travel Team Code of Conduct

I will follow all policies and by-laws of the Waldorf SC and understand failure to comply and/or improper behavior may result in disciplinary action leading to expulsion from the Club.
As an informal representative of the Waldorf SC; I understand my demeanor and actions, on and around the field, is a reflection of the Club and Waldorf, MD.  As primary role models for our children, I agree to demonstrate the utmost in sportsmanship and integrity.  I realize that failure to do so could result in suspension from events.
I agree to always show respect towards the coaches, players, opponents, fellow parents (of both teams) and the referee and his/her assistants.  
I understand that the head coach is responsible for the actions of his/her players, parents and assistant coaches. I agree not to coach from the sideline; let the coach do his/her job no matter how much I may disagree. If there is a problem, I will talk in a calm rational manner with the coach in a personal setting.  If this is not possible I agree to contact the Club’s Director of Coaching, the VP, Travel Program or Club President.

I agree that my participation in the game is through watching, cheering, and supporting the efforts of ALL participants in the game. I will offer only clearly positive and encouraging comments to both teams.  . 

I will not harass, abuse, or berate anyone on or around the field, before, during or after the game.
At no time whatsoever at games, tournaments, practices, etc will I use foul or abusive language.

I understand the Laws of the Game prohibit me from ever entering the field of play, even in the event of an injury to any player. Only when the referee assesses and recognizes the extent of the injury will I be allowed to enter the field of play, with the referee’s permission and asked by the team official for assistance.

I understand it is the sole responsibility of the parent / legal guardian to promptly transport, or have prior arrangements, for my child to and from all games and practices.

I understand that recruiting is prohibited by anyone involved with the Waldorf SC, including parents.  Recruiting involves directly or indirectly contacting another competitive player associated with another travel team for the purpose of encouraging that player to leave their current travel team.
ATTACHMENT 3 (Continued)
I agree to take the responsibility to learn, understand and consequently teach the rules of the game in a sporting manner to my child.
I agree to teach my child that in the long term, effort and teamwork are as important as victories, so that results of each game are accepted without undue disappointment.

I agree to encourage my child to have a balanced healthy lifestyle incorporating soccer, academics, social and other interests.

I promise to abide by the laws, rules and regulations of all venues where my child competes or trains.

Signed ______________________________________________ Date: _________
Signed ______________________________________________ Date: _________
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Waldorf Soccer Club

Travel Team Manager / Responsible Team Parent

(Please circle appropriate position)

Financial Activities Agreement

I, ___________________________________________ have volunteered and been appointed to the position of Travel Team Manager / Responsible Team Parent (please circle appropriate position) for the Waldorf Soccer Club ___________________________________, _________________ U-_____ travel team.

I agree to fulfill the role, duties and responsibilities of Travel Team Manager / Responsible Team Parent (please circle appropriate position) with accountability to the team’s parents, Club Treasurer and the Waldorf Soccer Club Executive Board.  Further, I understand that I act as an agent of the Waldorf Soccer Club and will represent the Club with the utmost integrity.

Financial Duties and Responsibilities

Banking:

The Waldorf SC will open and maintain a team checking account in the name of the Travel Team and the Waldorf Soccer Club (i.e. Waldorf Soccer Club - Dynamo Travel Team) at the bank of the Club’s choosing.

This account MUST be the ONLY account that your team possesses.

Per Waldorf Soccer Club policy, this checking account must have the following signatories:

· the Team Manager

· a Responsible Team Parent

· the current Waldorf Soccer Club Treasurer

If a travel team has a paid head coach, he/she must not be an account signatory.

The Club Treasurer maintains a master log-in account for all Waldorf SC bank accounts.  The team manager and responsible team parent will have their own on-line log-in credentials for their appropriate account ONLY.  The Club Treasurer will maintain a copy of these log-in credentials for back-up/contingency purposes.  The Club Treasurer may access the account at any time to inspect banking activity.
I understand this account may not be used for any purpose other than to conduct my travel team’s financial obligations.
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I will never make a check out to myself.  If I am to be reimbursed, one of the other account signatories must sign the check.

Reporting:

With the assistance of the head coach, the team manager will prepare pre- and post-season budget reports.

Copies will be given to each team parent and the Club Treasurer no later than 2 weeks prior to the team’s first game of each session (i.e. fall and spring).  Post-season budget reports are due no later than 2 weeks after the team’s last occurring event each session.

Paid Coaches, Trainers and Managers (Team Officials)

I understand that ALL paid team officials will be treated as independent contractors per IRS guidelines. 

The Waldorf Soccer Club Treasurer has the responsibility to report all independent contractor earnings of $600 or more per year to the IRS via form 1099-MISC.  The Club will also send each independent contractor a form 1099-MISC each year no later than January 31.

The team manager will ensure that each paid team official that my team utilizes signs a Club independent contractor agreement and will submit a copy (each) to the Club VP, Travel Program, the Director of Coaching and the Treasurer - prior to the official’s first paid event.

Every paid coach and trainer MUST possess a social security or federal tax ID number.  All payments to team officials MUST be made out to the contractor and no other party.  Per Club policy, the team manager will report all payments to independent contractors each year (if any were made), by January 5th.
Tax Exempt Status

Travel teams enjoy tax exempt status under the Waldorf Soccer Club’s 501(c)3 Non-Profit designation.
Teams may accept “tax exempt” donations.  Checks MUST be made out to the “Waldorf Soccer Club - xxxxxxxxx” (i.e. “Waldorf Soccer Club - Dynamo Travel Team”).    For documentation of the Club’s tax exempt status, please contact the Club Treasurer.

Upon written request, a copy of the Club’s State of Maryland Sales and Use Tax Exemption Certificate can be obtained from the Club Treasurer.
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I agree that my team will use the Club’s sales tax exemption certificate for team purchases only, using a team check or team debit card as payment type.
Disclosure
I agree to answer any and all inquiries, as well as upon request, provide any banking documents to my team parents, the Waldorf Soccer Club VP, Travel Program, and the Waldorf Soccer Club Treasurer.

I agree to fulfill the financial responsibilities listed above and will administer them with the utmost integrity.   I understand that failure to fulfill these responsibilities could result in negative ramifications for my team, as well as my possible removal from my position.

___________________________________________
______________________________________

Team Manager / Responsible Team Parent Printed Name



Team, Gender, Age

___________________________________________
______________________________________

Team Manager / Responsible Team Parent Signature



Date

___________________________________________
______________________________________

Club Official Printed Name






Club Official Position

___________________________________________
______________________________________

Club Official Signature






Date

Waldorf Soccer Club    P.O. Box 314    
Waldorf, MD 20604    waldorfsoccerclub@yahoo.com

